Farm Owner Quick Start Guide

LARAEDO

PRODUCT REGISTRATION EXECUTIVE TEAM CONTACT

MORE BOARDERS. MORE PROFIT. MORE FREEDOM.

Inrease value to your horse boarders through web-based management softwaro.

ot LaRaedo you never have to installor upgrade anything. The softwaro resides on asecure
hosting server. You can access your information from any web.eray computer or mobile device
anywhere, anytime,

cerders and stff each hav their own log-in. Boarders can view il of ther horse data, updated
{atendar events from traiing, lessons, doctor vsits and anything eleg that might be scheduled.
waedo helps you reduce your workioad by enabiing your staf 1 manses o, calendars
With daily maintenance and progress updates to keep everyone infomag

g 1 th time to make sure your current boarders are happy and know the value of being one of
Jofshients: Docrease the time you spend managing paperwork and ncrense e i you have
available for what really matters.

™ owners know that the boarder's horse is

1y valuable to them and extending an * Easy.touso data entry system

ditional means to communicate daily events + Nosoftware to downioad or nstall stor now to
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The steps below provide a quick and easy method to start using
LaRaedo. For more instructional details, see the ‘Farm Owner User

Guide’.

Step #1 Account Settings

Click on ‘Account Settings’ - Update information about your farm. Use the
farm’s e-mail address and create a unique password. Upload the farm logo (256 x
64 pixels), select the time zone and the enter the preferred payment information
in ‘Terms’. Logo and Terms will show up in the customer invoice.

Step #3 Create Accounts for Employee or Customer

Click on the ‘User’ menu and select ‘Add User’. Enter in all required
information, create account log in name and password and click ‘Save’. An e-mail
will automatically be sent to the customer or employee with their account
information, and a link to www.software.laraedo.com. Initially, you may want to
log in to these accounts to get a feel for what they will look like to the customer or
employee.

Step #3 Create Horse and Customer

Click on ‘Add Horse’ - Enter in all information about the horse, upload a
picture and select a customer (owner) if an account was previously created for
one. Click save, if no previous customer was selected, a new window will appear
to add information about the customer. Enter in data and click save.

Step #4 Create Events

Check the box next to the horse for the event, then Click on ‘Select New
Event’. Fill in the required information, select the employee to complete the
event, enter in the dollar amount if it will be billed to the customer and click on
‘Save’.

Step #5 Create Invoice

Click on the ‘Billing’ menu and click on ‘New Invoice’. From the drop down
menu on the far left side, select a customer name. Fill in the billable information
and if there is more than one billable item, click on ‘New Invoice Item’. Once
completed, select ‘Preview Invoice’ to view the final copy of the invoice. Either
click ‘Save as Pending’ if more items need to be added later or click ‘Submit’ and
an e-mail will be sent to the customer informing them that there is an invoice
available for their viewing.

Step #6 Create Alerts

Click on the ‘Select Alert Recipients’ menu and select the person to receive
the Alert. In the Alert window, enter in the message and click ‘Send’. If the
receiver is logged into their account, they will immediately receive the Alert, and
they will also receive an email to the email account stored for them on LaRaedo.
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